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HOJIMTUKA

00padoTku nepconabHbIX JaHHBIX MBJIOY nerckuii cag Ne 1 «bepe3ka»
1. Oouue mostoKeHus

1.1. Hacrosmas monutrka 00padoTKu nepcoHanbHbIX 1aHnHbIX MBJIOY nerckuii cag Ne 1
«bepeska» (nanee — [onuTtrka) onpeaessieT ueinu 00padoTKH MEPCOHATBHBIX TaHHBIX, KATETOPUH U
nepeyeHb 00padaThIBAEMbIX MIEPCOHATBHBIX IAHHBIX, KATETOpUU CyOBEKTOB, IEPCOHATIHLHBIC
JaHHBIE KOTOPBIX 00Pa0aTHIBAIOTCS, CIIOCOOBI, CPOKU UX 00pa0OTKH U XPAHCHWSI, TOPSIIOK
YHUUYTOXKEHUS MEPCOHANBHBIX TAHHBIX MPU JOCTIKEHUU LeNel uX 00pabOTKU U MPU
HACTYIUICHHH WHBIX 3aKOHHBIX ocHOBaHui B MBJIOY nmerckuii cag Ne 1 (manee — merckuii can).

1.2. JlokanbHble HOPMATUBHBIE aKThl M UHBIE JOKYMEHTHI, pEerJlaMeHTUpYIoLIe 00paboTKy
NEPCOHAIBHBIX JAHHBIX B JIETCKOM Cajy, pa3padaThIBalOTCs C y4eTOM mnojoxeHui [loauruku.

1.3. JleiictBue [lonuTuku pacmpocTpaHseTcss Ha MEPCOHATIBHbBIE TaHHBIE, KOTOPBIE IETCKUH cal
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCTOIb30BaHUS CPEJICTB aBTOMATHU3AlINH.

1.4. B [Tonutuke UCMONB3YIOTCA CIEIYIOIINE MOHITHS:

e TEpPCOHANILHBIC JJAHHBIC — JTF00ast MHPOPMAIUs, OTHOCSIIASCS MPSIMO WIA KOCBEHHO K
OMpENICICHHOMY HJIH Olpeie/isieMOMy (hH3HYecKoMy JIUIy (CYyOBEKTY MepCOHATBHBIX
JIAHHBIX);

HepCOHaNbHbIE JaHHbIE, Pa3pelIeHHbIe CYObEKTOM MEPCOHATIBHBIX JAHHBIX JIJIS
pacrpocTpaHeHHs, — IEPCOHATBHBIE TAHHBIE, JOCTYIT HEOrPAaHHUEHHOTO KpyTa JIUI] K
KOTOPBIM IPEIOCTABJICH CyOBhEKTOM IEPCOHABHBIX TAaHHBIX ITyTEM JIauM COTJIaCHUs Ha
00paboOTKy MepCOHATFHBIX TAaHHBIX, pa3pPEIIEHHBIX CYOBEKTOM IePCOHATLHBIX TAaHHBIX
JUI pacIpOCTPaHEeHus B MOPsIIIKe, peaycMoTpeHHOM denepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (namee — 3akoH);

OIepaTop NePCOHAIBHBIX TAHHBIX (OMepaTop) — AETCKHUI caJl — FOPUINIECKOE JIUIIO,
CaMOCTOSTEIILHO M COBMECTHO C JIPYTUMH JIMIIAMH OpTraHHu3yrolee u (Min)
oCyIIEeCTBIsIoIIee 00padOTKY MEPCOHANBHBIX IaHHBIX, ONpeesonee eI 00padoTKu
MIEPCOHATBHBIX JAHHBIX, COCTAB TIEPCOHANBHBIX JTaHHBIX, TOIeXKANUX 00padoTKe,
nevictBus (omepanuu), CoBepIaeMble ¢ MEPCOHATBHBIMU JAHHBIMH,

00paboTKa MepCOHATBHBIX TaHHBIX — JIeiicTBUE (OTepaliys) Wik COBOKYITHOCTh JICHCTBUI
(omeparuii) ¢ mepcOHATBHBIMH JAHHBIMH C HCIIOJIB30BAaHHEM H 0€3 UCIIOJIb30BaHUS



CPEICTB aBTOMATHU3AIINH, BKIIFOUasi cOOp, 3aIiCh, CHCTEMATHU3AIINI0, HAKOIUICHHE,
XpaHeHne, yTouHeHne (0OHOBIICHHE, I3MEHEHHE), H3BJICUCHNUE, HCIIOIb30BaHME,
nepenady (pacrnpocTpaHeHue, IpeIoCcTaBlIeHHE, TOCTYI), 00e3TMYUBAHNUE,
OJI0OKHpOBaHHUE, YAAICHUE, YHUUTOKEHHE;

e ABTOMATHU3UPOBaHHAs 0OPaOOTKA MEPCOHATBHBIX TAHHBIX — 00PabOTKa MEePCOHATBHBIX
JaHHBIX C TIOMOIIBIO CPE/ICTB BHIYUCIUTEIBHON TEXHUKH;

e PaACHpOCTPaHCHHUEC IICPCOHAJIBHBIX JAHHBIX — IIefICTBPISI, HaIpaBJICHHBIC HA PACKPBITUC
MEePCOHATBHBIX JAHHBIX HEOMPEICICHHOMY KPYTY JIHII,

e MPCAOCTABJIICHUEC ICPCOHAJIBHBIX JAHHBIX — ﬂeﬁCTBHﬂ, HaIpaBJICHHBIC HA PACKPBITUC
MEePCOHATBHBIX JaHHBIX OMPEICICHHOMY JIHILy HJIH OMPEACICHHOMY KPYTY JIHII;

e OJOKUPOBaHHE MEPCOHATBHBIX JaHHBIX — BPEMEHHOE MPEKpaIleHne 00paboTku
MepPCOHATBHBIX JaHHBIX (32 UCKIIOUCHUEM CITydaeB, eciid 00paboTka HeoOXoquMa st
YTOYHCHUA MEPCOHAIBHBIX IIaHHBIX);

e YHHYTOXCHHE MEPCOHAIBHBIX JAHHBIX — JCHCTBUSI, B PE3YJIbTATe KOTOPHIX CTAHOBHUTCS
HCBO3MOXXHBIM BOCCTAHOBUTDL COACPKAHUC ICPCOHAIIBHBIX TAHHBIX B HH(l)OpMaIIHOHHOfI
CHCTEMe MePCOHATBHBIX JIAHHBIX U (KITH) B PE3yJIbTATE KOTOPBIX YHUUTOKAIOTCS
MaTCpraJIbHbIC HOCUTCIIU IIEPCOHATIbHBIX JTAHHBIX,

e 00e3TMYMBaHKE IEPCOHATBHBIX JAHHBIX — JACHCTBUS, B PE3yJIbTATE KOTOPHIX CTAHOBUTCSI
HEBO3MOKHBIM 0€3 UCIIOJIb30BaHUs IOTIOIHUTEIFHOW HHPOPMALIUU ONIPEICTUTh
HPHHAUICKHOCTD TIEPCOHANBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MepCOHATBHBIX
NAHHBIX

o HH(POPMAIMOHHAS CHCTEMA IEPCOHANBHBIX JaHHBIX — COBOKYITHOCTh COACPIKAIMXCS B
0a3ax IaHHBIX IEPCOHATBHBIX JAHHBIX U 00ECIEUYNBAIONINX UX 00pabOTKyY
UH(MOPMAIIMOHHBIX TEXHOJOTHIA U TEXHUIECKUX CPEICTB;

e TpaHCIpaHU4YHaA nepcaavda NCPCOHAIbHBIX JaHHBIX — II€pCaada NCPCOHAJIbHBIX TaHHBIX
Ha TEPPUTOPHIO HHOCTPAHHOTO TOCYapCTBa OPraHy BIACTH HHOCTPAHHOTO TOCYIapCTBa,
WHOCTPaHHOMY (PH3MUYECKOMY JIUILY HJIM HHOCTPAHHOMY IOPHIUYECKOMY JIUILY.

1.5. JleTckwuii cax kak onepaTop MepCcOHAIbHBIX JaHHBIX 00s3aH:

1.5.1. Cobmronath KOH(MDUICHINATEHOCTD MEPCOHANTBHBIX TAHHBIX, @ UMEHHO HE PAaCIPOCTPAHSThH
MepCOHANIbHBIE JaHHBIC U HE TIepeIaBaTh UX TPETHUM JIUIaM 0€3 COTJIacus CyObeKTa
MEPCOHANIBHBIX TAHHBIX WJIA €0 3aKOHHOTO IIPEICTABUTENS, €CJIU UHOE HE MPETyCMOTPEHO
3aKOHOJIATEILCTBOM.

1.5.2. Ob6ecnieunTh CyOBEKTaM NMEPCOHATBHBIX JAHHBIX, HX 3aKOHHBIM MPEICTABUTEISM
BO3MO>XHOCTh O3HAKOMJIEHUS C IOKYMEHTAMH U MaTEpUAIaMH, COIEPKAIUMU UX IEPCOHAIIbHBIE
JJAHHBIE, €CJIU MHOE HE IPEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bpsacHATh Cy'6’beKTaM MNEPCOHATIBHBIX NAHHBIX, X 3aKOHHBLIM IMPCACTABUTCIAM
IOPUINYCCKUC ITOCIICACTBHA OTKa3a MpPEeA0CTaBUTh NNEPCOHAIBHEIC TAHHBIC.

1.5.4. briokupoBath WM yAAISATH HEMPaBOMEPHO 00padaThIBa€MbI€, HETOUHBIE IEPCOHATIbHBIE
naHHbIe 1100 obecneunTh UX OJOKHPOBAHUE UM yIAJICHUE.

1.5.5. Ilpexpatuth 00pabOTKy U YHUUTOXUTH UM 00€3TUYUTh MIEPCOHAIbHBIE JaHHBIE JIN00
obecreunTh npekpaiieHne 00padOoTKH U YHHUTOXKCHHUE WIIH 00€3TUINBAHNE TTEPCOHATBHBIX
JAHHBIX TPU JTOCTHKEHUH 1IeNTH UX 00paboOTKH.

1.5.6. IIpekpatuth 00pabOTKY NEPCOHATBHBIX JAHHBIX WU 00SCIICUNTh MpeKpamieHne 00padboTku
MEPCOHAIBHBIX JaHHBIX B CITy4ae OT3bIBa CYyOBEKTOM MEPCOHATBHBIX JIAHHBIX COTJIACHS Ha



00paboTKy €ro NepCOHaNbHBIX JAHHBIX, €CIIM UHOE HE PEIYCMOTPEHO TOTOBOPOM, CTOPOHON
KOTOPOT0, BHITOAOIIPHOOPETATENEM TN MOPYUUTETIEM 110 KOTOPOMY SIBJISIETCSI CYOBEKT
NEPCOHANBHBIX JAHHBIX, WM WHBIM COTJIAIIEHUEM MEX]y JIETCKUM CaJIOM U CyObEKTOM
MEPCOHAIBHBIX JaHHBIX.

1.5.7. IlppuauMaTe Mepbl, HEOOXOIUMBIC M IOCTATOYHBIE JIJII 00CCTICUCHHSI BBITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MIPUHSITHIMU B COOTBETCTBHH C HUM HOPMATHBHBIMU
IIPABOBBIMU aKTaMH.

1.6. lerckwmii can BopaBe:

1.6.1. CamocToATeNbHO ONPEACATh COCTAB U MepeueHb Mep, HEOOXOAUMBIX M JJOCTATOUHBIX JIJIS
o0ecrieueHHs BBIIIOIHEHUS 0053aHHOCTEH, TPEIYCMOTPEHHBIX 3aKOHOM M IPUHSTHIMU B
COOTBETCTBUH C HUM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CIIM HHOE HE IPEAYCMOTPEHO
3aKOHO/IaTeILCTBOM O MEPCOHATIBHBIX JIaHHBIX.

1.6.2. cnionb30BaTh nepcoHaNbHBIC TaHHBIE CYObEKTOB IMEPCOHABHBIX TAHHBIX 0€3 MX COTIachs B
ClIy4asix, IPeLyCMOTPEHHBIX 3aKOHOAATEIIbLCTBOM.

1.6.3. [IpenocTaBnsTh nepcoHanbHbIE JAHHBIE CYOBEKTOB MEPCOHATBHBIX TAHHBIX TPETHUM JIULIAM
B CIIy4asix, IPeAyCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

1.6.4. Ilopyuntb 00pabOTKY MEPCOHAIBHBIX TaHHBIX APYTrOMY JIUILY C COTIacus CyObeKTa
NEePCOHAIbHBIX JAHHBIX, €CJIM UHOE HE IIPEYCMOTPEHO (ellepanibHbIM 3aKOHOM, HA OCHOBAaHUH
3aKJIF0YAEMOT0 € ATUM JIMLIOM Jorosopa. JIuio, ocyniectsistomee 00padoTKy epCOHAIbHBIX
JAHHBIX T10 OPYYEHUIO AETCKOro €aja, 00513aHO COOIII0IaTh IPUHLIMIIBI U ITpaBuiia 00paboTKU
NEPCOHATBHBIX JAHHBIX, IPEyCMOTPEHHBIE 3aKOHOM, COOJIIOIaTh KOH(UACHIIUAIEHOCTh
NEPCOHAIBHBIX JAHHBIX, IPUHUMATh HEOOXOAUMBIE MEPHbI, HAlpaBJIEHHbIE HA 0OecrieueHHe
BBITNIOJIHEHUS 00513aHHOCTEN, IPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, POJUTEITH BOCIIUTAHHUKOB, HHbIE CYOBEKTHI MEPCOHANBHBIX JaHHBIX (Taee —
CYOBEKTHI MEPCOHALHBIX TAHHBIX) 00S3aHbI:

1.7.1. B cinyuasix, npe1yCMOTPEHHBIX 3aKOHOIATEIbCTBOM, MPEAOCTABIATh IE€TCKOMY Caay
JIOCTOBEPHBIE IEPCOHAIILHBIE JaHHBIE.

1.7.2. Ilpu n3MEHEHNH NEePCOHANIBHBIX JTAHHBIX, OOHAPY>KEHUH OIIMOOK MIJIM HETOUHOCTEH B HUX
He3aMeUINTEIbHO cO00IIaTh 00 ITOM AETCKOMY CaJy.

1.8. CyObexThl mepcoHalbHBIX TaHHBIX BIIPABE:

1.8.1. ITonyvats MHGOPMALIUIO, KacaIOULyI0cs 00pabOTKH CBOMX MEPCOHAIBHBIX TaHHBIX, KPOME
CIIy4aeB, KOT/ia TAKOW TOCTYT OrpaHUYeH (eaepaabHbIMU 3aKOHAMH.

1.8.2. TpeboBath oT JleTcKkoro caja yTOYHUTH MIEPCOHANBHBIC JaHHBIC, OJJOKMPOBATH MX MU
YHUUYTOXXUTh, ECJIM IEPCOHAJIBHBIE TaHHBIE SBIISIOTCSA HEMOJIHBIMH, YCTAPEBIIMMH, HETOUHBIMH,
HE3aKOHHO MOJTYYEHHBIMU WM HE SIBIISIFOTCS HEOOXOAUMBIMU /7S 3as1BJIEHHON 11eIM 00pabOTKH.

1.8.3. JlononHUTE epcoHaNIbHBIE JaHHBIE OLIEHOYHOI'O XapaKTepa 3asBICHHEM, BhIPaXKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHHUS.



1.8.4. OG:xanoBaTh NEeHCTBUS WK O€3/ICHCTBUE IETCKOTO CaJla B YIIOJITHOMOUYEHHOM OpraHe 1o
3alIuTe TPaB CyObEKTOB MEPCOHATBHBIX TAHHBIX WK B CYJICOHOM MOPSIIKE.

2. [IpaBoBbIe OCHOBaHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. IlpaBOBBIMU OCHOBaHUSIMHU 0OPAOOTKH NMEPCOHATBHBIX JAHHBIX B IETCKOM Cajly SIBIISIOTCS
yCTaB 1 HOPMAaTHBHBIE TIPABOBBIC AKTHI, ISl UCTIOJIHEHUSI KOTOPBIX U B COOTBETCTBUH C KOTOPBIMH
Jlerckuii can ocymecTBisieT 00paboTKy NepCOHATBHBIX JAHHBIX, B TOM YHCIIE:

e TpynoBoil KoJeKC, HbIE HOPMATUBHBIE IIPABOBBIEC AKTHI, COJICPKAIINE HOPMBI TPYAOBOTO
MpaBa,

e BIo/UKEeTHBIN KOOCKC,

e Hamoroselil KOOEKC,

e I'paxagaHCKuM KOJEKC;

o CeMeHHBIH KOJIEKC;

o  ®Depepanpubiii 3ak0H OT 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoii
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE TPAaBOBHIC aKThI,

e COLMAJIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOJATENbCTBO Poccuiickon denepanny;

e 3aKOHOJIATEJLCTBO B c(hepe OE30MaCHOCTH, B TOM YUCIIC AaHTUTEPPOPUCTUUECKON
3alIUIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBAaHUSAMHU 00PAOOTKU MEPCOHAIBHBIX JAHHBIX B IETCKOM CaJly TaKKe
SIBJISIFOTCSI TOTOBOPBI ¢ (PU3NYCCKUMU JINIIAMH, 3asBJICHUS (COTIacHsl, JOBEPEHHOCTH) POAUTEICH
(3aKOHHBIX MPEICTABUTENEH) BOCITUTAHHMKOB, COTJIACHS HAa 00PabOTKY MEPCOHATBHBIX JTaHHbIX.

3. Leaun 00padoTKu MepcoHAIBHBIX JaHHBIX, UX KATETOPUH U NepevyeHb, KATeropuu
Cy0beKTOB, NEPCOHAIbHBbIE TaHHbIE KOTOPHIX 00padaTbIBAIOTCH, CIIOCO0OBI, CPOKH UX
00paldoTKN U XpaHEHHs, MOPAJAOK YHHYTOKEHUS MePCOHAIBHBIX JAHHBIX

1. Heab o0pabdoTku: opranuzanus o0pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTeIbHBIM JOUIKOJIBHOI0 00Pa30BaAHMS, 10NIOTHUTEIbHBIM
o0meodpa3zoBaTe/ibHBIM IPOrpaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CrenuanbHble JaHHBIC

JTaHHBIX

Ilepeuenn e (amunus, UMs, OTYECTBO; CBeieHHs! O COCTOSTHUU 3/I0POBbsI
JTaHHBIX e 10T,

e TPaXIAHCTBO,

e JIaTa U MECTO POXKJICHUS,

e u3o0Opaxenue (pororpadus,
BHJICO);

e TACIOPTHHIC JaHHBIC;

e aJpec PEerucTpaIyy 1Mo MECTy
KHUTEIbCTBA,

e ajapec (pakTUYECKOTO
MIPO’KUBAHNS,

e KOHTAaKTHBIC JJAHHBIC,

e WHJWBUAYaJbHBI HOMEP
HAJIOTOTUIATEIIbINNKA,

e CTPaxoBOM HOMEpP




WHIUBHUYaTbHOTO JIUIIEBOTO
cueta (CHUJIC);

e CBeJieHHs, 00pa3yromrecs B
poIecce pean3aiun
00pa3oBaTebHON
IPOrpaMMBl;

e UHbBIC IEPCOHAIBHBIC TAHHBIE,
MIPEI0CTaBISIEMbIC
(bU3NUECKUMU JTUIIAMH,
HEOOXOTUMBIC JUIS
3aKJIFOUCHHS ¥ UCTIOTHEHHUS
JIOTOBOPOB, UCIIOJTHCHUS
HOPM 3aKOHO/IaTEIbCTBA B
cdepe obpazoBaHus

Kareropun OOy4aromuecsi, UX poAuTeH (3aKOHHBIC MTPEACTABUTEIIN)
CyOBEKTOB
Crioco6b1 ABTOoMaTu3upoBaHHas 00paboTKa u 6e3 CpeCTB aBTOMATU3AL1H, B TOM
00paboTku quCIIe:
e TIOJy4Y€HHUE MEPCOHATBHBIX JIaHHBIX B YCTHON U MHCbMEHHOM
(opMe HEnOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JJAHHBIX
(ux mpexacraButeneit);
e BHECCHMS IIEPCOHAIBHBIX IaHHBIX B )KypHAJIbl, pEECTPHI U
WH(GOPMAIMOHHBIE CUCTEMBI U JOKYMEHTHI JleTCKOro caza.
Cpoku B teuenue cpoka peanusaiuu 00pa3oBaTeIbHON TPOrpaMMBbI
00paboTku
Cpoxku B TedyeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTHU OT
XpaHeHus THUIIA TIOKYMEHTAa, B KOTOPOM CO/iepKaTcsl IepCoHaIbHbIE JaHHbIE
[Topsnox B cootBerctBuu ¢ [TopsiakoM yHUUTOXKEHHS U 00€3IMYNBAHUS
YHUUYTOXKEHHUS | IEPCOHAIBHBIX JaHHBIX J[€TCKOro caja B 3aBUCMMOCTH OT TUIIA HOCUTEIIS

MEPCOHATIBHBIX JaHHBIX

2. Ileab 00paboTKH: BHINOJIHEHUS] PYHKIUHA U MOJTHOMOYMNH padoToaaTesisi B
TPYAOBBIX OTHOLICHHUAX, B TOM YHCJIe 00513aHHOCTEH 110 OXpaHe Tpyaa

Kareropun IlepcoHasibHBIE aHHBIE Cnenunansssle | buomerpuueckne
JAHHBIX MIEPCOHANIbHBIE | IEPCOHAJIBHBIE
JTaHHbIE JaHHbIE

Ilepeuenn e (hamwusi, UMs1, OTYECTBO; CBeneHus o N3obpaxenue Ha
JAHHBIX e IO, COCTOSTHUH doro u

e TPaXJAHCTBO; 3/10pOBbS BUJICO3AIHCH,

e JlaTa ¥ MECTO POXKJIECHUS, MIOJIyYEHHBIX C

e u3o0Opaxenue (pororpadus); Kamep

e TIaCIOPTHBIE IaHHBIE; HaOro1eHus

e aJIpec perucTpaiuu 1mno Mecty

KUTEIIbCTBA,




e ajapec (pakTHYECKOTO
MIPOKUBAHUS,

e KOHTAaKTHEIE JaHHEIE,

e WHJIMBHUIYAILHBII HOMEP
HaJIOTOILIATEIbIINKA,

e CTPaxoBOM HOMEpP
WHIMBHIYaJIbHOTO JIMIIEBOTO
cuera (CHUJIC);

e CBeJlleHUs 00 0Opa3oBaHUH,
KBaJIM(pUKAITHH,
npodecCuoHaIbHON
IIOJIFOTOBKE M IOBBIIICHUU
KBaTMUKaIUH,

e CEMEHHOE ITOJI0KEHHE,
HaJIM4UeE JIETEH,
POJICTBEHHBIC CBSI3H,

e CBEJCHHUA O TPYIOBOM
JIEATEIIBHOCTH, B TOM YHCIIE
HaJIM4IHMe TIOOIIPECHHH,
HarpaxaeHui u (1im)
JTUCITUATTHHAPHBIX
B3BICKaHHUH,

e JIaHHBIC O PETHUCTPAIUU
Opaka,

e CBEICHUS O BOMHCKOM YyYeTe;

e CBeleHUS 00 MHBAIUIHOCTH,

e CBeACHHUA 00 yAepKaHUU
AJTUMEHTOB,

e CBEACHUS O JIOXOJIE C
MPEIBIIYIIEero MecTa
paboThI;

e WHBIC NICPCOHAILHBIC JIAHHBIC,
MIPEIOCTaBIIsIEMbIE
pabOTHHKAaMU B
COOTBETCTBHUU C
TpeOOBaHUSMU TPYI0BOTO
3aKOHOJIaTeIIbCTBA

Kareropun PaboTHUKY, KaHTUIaThI HA paboTy (CoMcKaTen)

CyOBEeKTOB

Croco0bl ABTOMaTH3MpOBaHHasE 00pabOTKa U 6€3 CPEeICTB AaBTOMATH3AIIUN, B TOM
00paboTku qHCIe!

e TIOJYYEHHUE MEPCOHAIBHBIX IaHHBIX B YCTHON U MHCBMEHHOM
(hopMe HENOoCPEICTBEHHO OT CyOBhEKTOB NEPCOHATBHBIX IaHHBIX;

e BHECEHMs IEPCOHAIBHBIX JIAaHHBIX B )KYpHAaJIbl, pEECTPHI U
nH(}OpMaLMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro caia

Cpoxu

B Tedyenue cpoka neicTBUs TPyJOBOIO 10roBopa. [ KaHIu1aToB — B




00paboTKu

TEUEHHUE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHUS KaHIUIATyPhl U
3aKJIIOYEHUS TPYIOBOIO JOTOBOpa

Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU J1€]1 B 3aBUCUMOCTH OT

XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM
YHCJIe B COCTaBe JIMYHBIX el — 50 jer

ITopsnox B cootBercTBum ¢ [lopsakoM YHUUITOXKEHUS 1 00€3TMUNBAHUS

YHUUYTOXKECHHUS | IEPCOHAIBHBIX NaHHBIX J[€TCKOro caja B 3aBUCMMOCTH OT TUIIA HOCUTEIIS

NEPCOHATIBbHBIX TaHHBIX

3. Heab o0padoTKu: peau3ainus rpa’kIaHCKO-NPaBOBbIX /IOTOBOPOB, CTOPOHOIA,
BbITOI0NIPUOOpeTATE/IEM MJIM MoJIydaTeleM KOTOPbIX siBJjasieTcs JleTckuii can

Kareropuun IlepcoHanbHbBIE NaHHBIE
JAaHHBIX
ITepeuens e (amuius, uMs, OTYECTBO;
JTAaHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajnpec peructpaiyu u (win) GaKTHISCKOro MPOKHUBAHHUS;
e KOHTAKTHbBIE JAHHBIE,
e MHJMBHIYyaJIbHBIM HOMED HAJIOIOIlIATEIbIINKA,
e HOMED pacCyETHOIO CYETA;
e HOMep 0aHKOBCKOM KapThl,
e HHBIC IEPCOHATIHHBIE TAHHBIE, TPEIOCTABIIEMbIC (PU3UICCKIMHU
JMIIAMHU, HEOOXOJUMBbIE JUIs 3aKIIFOYCHUS U UCIIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHnTs!, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABTOoMaTu3upoBaHHas 00paboTKa u 6e3 CpeCTB aBTOMATU3AIMH, B TOM
00paboTku YqucIe:
e TIOJy4Y€HHUE MEPCOHATBHBIX JIaHHBIX B YCTHON U MHCbMEHHOU
(opMe HENOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHMs MEPCOHAIBHBIX JIaHHBIX B )KYpHAJIbl, pEECTPHI U
MH(pOPMaIMOHHbIE CUCTEMBI U JOKYMEHTHI JleTcKoro caaa
Cpoxu B Teuenue cpoka, HEOOXOAMMOTO JIJIsl UCIIOTHEHHUS 3aKJIFOUEHHOTO
00paboTku JIOTOBOpPA
Cpoxnu B TeueHne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH €I B 3aBUCHMOCTH OT
XpaHEeHus THUIIA JOKYMEHTA, B KOTOPOM COZAEpKaTCsl IEPCOHAIbHBIE JaHHbIE
[Topsanox B cootBercTBum ¢ [TopsakoM YHUUTOXKEHUS U 00€3TMUNBAHUS
YHUUYTOXKEHHUS | IEPCOHAIBHBIX TaHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THUIIA HOCUTEIIS

MNEPCOHATIBHBIX TaHHBIX

4. leab 00paboTku: obecnieyeHne 0e30MACHOCTH

Kareropun
JTAHHBIX

IlepcoHanbHbIC TaHHBIE




[Tepeuenn e (amunus, uMs, OTYECTBO;

JAHHBIX e TACMOPTHBIC JAHHEIE,

e ajpec peructpanuu u (i) GakTUIeCKOro MpOKHUBAHUS;
e KOHTaKTHBIC JAHHBIE

Kareropun [Tocerurenu JleTckoro caaa

CyOBEKTOB

Crioco6b1 ABToMaTu3upoBaHHas 00paboTKa u 6e3 CpeCTB aBTOMATU3AIMH, B TOM
00paboTku qucIie:

e TIOJyYEHHUE MEPCOHAIBHBIX JIaHHBIX B YCTHON U MHCbMEHHOM
(hopMe HENmOoCPEeICTBEHHO OT CyOBbEKTOB IEPCOHATBHBIX TaHHBIX;

e BHECEHMs IEPCOHAIBHBIX JIAHHBIX B )KYpHaJIbl, pEECTPHI U
nH(OpPMaLIMOHHBIE CUCTEMBI U IOKyMEHTHI JleTckoro caia

Cpokn B Tedenue neproaa HaXOKICHUS TOCETUTENS Ha TeppuTopun Jlerckoro

00paboTKu caza

Cpoknu B Tedenue cpoka, yCTAaHOBICHHOTO HOMEHKJIATYPO JIe]l B 3aBUCIMOCTH OT

XpaHeHUsI THIIA JIOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHANBHBIC TaHHBIE, B TOM
yricie MuHUMYM 30 JTHEH B OTHOIIGHUH 3arnceil Kamep
BU/ICOHAOITIOICHHS

[Mopsnok B coorBercTBun ¢ [TopsakoM yHHUYTOXKEHHS U 00€3THYMBAHUS

YHHUYTOXKCHUA | [ICPCOHAJIBHBIX JaHHBIX I[eTCKOFO caza B 3aBUCUMOCTH OT THIIAa HOCHUTCIIA
MEPCOHATIBHBIX TAHHBIX

4. YciioBusi 00padOTKH MepPCOHAIBHBIX TAHHBIX

4.1. [leTckuii caj OCyIIECTBISIET COOp, 3alUCh, CUCTEMATU3aIMI0, HAKOIJICHHUE, XpaHEHHE,
yrouHeHue (0OHOBJIEHHE, M3MEHEHHUE), H3BJICUECHHE, HCIIOIb30BaHKE, Tepeaady (pacupocTpaHeHue,
npe0CTaBICHHUE, AOCTYI), 00e3THUnBaHIe, OJIOKMPOBAHNUE, YAAJICHUE U YHHUTOXCHHE
MEPCOHANIbHBIX TAHHBIX B COOTBETCTBHUH C 3aKOHOAATEIbCTBOM O IEPCOHAIIBHBIX JIAHHBIX U
JIOKaJIbHBIMU HOPMATHUBHBIMU akTamu JleTckoro caja.

4.2. Bce nmepcoHanbHbie JaHHbIe J[eTCKuil cajl moayvaeT OT CyObeKTa MepCOHANBHBIX JaHHbBIX, a B
Clly4asix, KOTJa CyObeKT IMEPCOHAIBHBIX JaHHBIX HECOBEPIIEHHOIETHUM, — OT €10 POAUTENEH
(3aKOHHBIX MPECTABUTENEH).

4.3. [lomyuenne o 00pabOTKY EPCOHANBHBIX JaHHBIX, Pa3pEIIEHHBIX CyOBEKTOM EPCOHANBHBIX
JTAHHBIX JIJIS pacrpocTpanenus, JleTCKuii caji OCyIIeCTBISIET ¢ COOMIOACHUEM 3allpeTOB U YCIIOBUH,
IIPEyCMOTPEHHBIX 3aKOHOM.

4.4. [lerckuii cayi oOpabaTbIBaeT NepCOHANbHbIE JaHHbIE:
o 03 NCIOIB30BaHUs CPEJICTB ABTOMATH3AIHH;

e C HCIIOJIb30BAaHHEM CPEJICTB aBTOMATHU3AIMH B MPOTrpaMMax U HHPOPMAITHOHHBIX
cuctemax: «1C: 3apmnara u kaape», «1C: bubnuortekay.



XpaHeHUe EPCOHANIBHBIX TaHHbIX!

4.5.1. Jlerckuii caj XpaHUT NEPCOHAIbHbIC JAHHbBIE B TEUEHHE CPOKA, HEOOXOIUMOTO JIJIs
JOCTIDKEHUS 1ieiel ux o0paboTKH, a JOKYMEHTBHI, CoJieprKalllie IepcoHaIbHbIE JaHHbIE, — B
TE€YEHHUE CPOKA XPaHEHUS JOKYMEHTOB, IIPEAYCMOTPEHHOIO HOMEHKIIATY PO JIE]1, C yUETOM
apXMBHBIX CPOKOB XPAHEHHUS.

4.5.2. TlepcoHanbHbIe JaHHBIC, 3A(UKCUPOBAHHBIC HA OyMaXXHBIX HOCUTEIISAX, XPAHATCS B
3anupaeMbIX mKadax 00 B 3aMpaeMbIX OMEICHHUSX, JOCTYI K KOTOPBHIM OTPaHHYCH.

4.5.3. TlepconanbpHbie TaHHBIC, 00pabaThIBAEMbIC C UCITOIH30BAHUEM CPEACTB aBTOMATHU3AIINH,
XPaHATCS B TAKOM TOPSIAKE U HA YCIOBUAX, YTOOBI UCKIIIOYUTH HEMPABOMEPHBIN MM CITyYalHBIN
JIOCTYII K HUIM, YHUUYTOXKCHHE, U3MEHEHHE, OJIOKMPOBAaHKE, KOIMPOBAaHUE, IIPEIOCTaBIICHNUE,
pacrpocTpaHeHUEe MePCOHANBHBIX JAHHBIX, a TAKKE UHBIC HETIPABOMEPHBIE IEUCTBUS B OTHOILLICHUU
MEePCOHAJIbHBIX JAHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PaOOTKY MEPCOHAIBHBIX JaHHBIX B JIeTCKOM cafy, IpeKpanamT uX
00pabaThIBaTh B CAEAYIOLIUX CIy4asx:

e JIOCTUTHYTBI LI€JIM 00pabOTKH MEPCOHATIBHBIX JaHHBIX;

e HCTEK CPOK AECUCTBUS corjacusi Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy INEePCOHANBHBIX IaHHBIX;

e 00paboTKa MepcoHATBLHBIX JaHHBIX HETIPaBOMEpPHA.

4.7. Ilepenayua nepcoHAIbHBIX JAHHBIX:
4.7.1. Jlerckuii caa odecnieurBaeT KOH(DHUICHIIMATILHOCTD TEPCOHAIIBHBIX JIAHHBIX.
4.7.2. llerckuii can mepeaaeT MepcoHaNbHbIE JaHHBIE TPETHUM JIUIAM B CIEAYIONMIUX CIy4asx:

e CyOBEKT MepCOHAIBHBIX JAHHBIX JlaJl COTrJIache Ha Mepeady CBOMX JaHHBIX;
e TiepenaTh JJaHHbIE HEOOXOIMMO B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOJATEIbCTBA B
paMKax yCTaHOBJIEHHOW MPOLENYPHI.

4.7.3. JleTckwii caji HE OCYIIECTBISIET TPAHCTPAHUYHYIO TIepeiady epCOHATBHBIX JaHHBIX.

5. AKTyZUIHI&aIIHﬂ, HCIIPABJICHHE, YIAJICHUEC U YHUUYTOKCHHUE IICPCOHATBHBIX JAHHDBIX, OTBECTHI
Ha 3anpocChbl Cyﬁ"beKTOB MNEPCOHAJIBHBIX JAHHBIX

51.B cjIydac npeaoCTaBJICHUA CY6T>eI(TOM NEpCOHANIBHBIX JAHHBIX, €T0 3aKOHHBIM
MMpEaACTaBUTECIIEM q)aKTOB O HCIIOJHBIX, YCTAPCBUINX, HCJOCTOBCPHBIX NI HE3AKOHHO IMOJIYUYCHHBIX
NEPCOHATIbHBIX TaHHBIX I[CTCI(PIIX Ccall aKTyaJIu3upyeT, UCHPABJIACT, 6J'IOKI/IpyCT, YAAIACT U
YHHUYTOXKACT UX U YBEAOMIISIET O CBOUX }IeﬁCTBHHX cy61)eI<Ta NEPCOHAJIbHBIX TaHHBIX.

5.2. IIpu gocTrkeHnU 1eneit 00paboTKU MepCOHATBHBIX TaHHBIX, @ TAKXKE B CIIydae OT3bIBa
CyOBEKTOM MEPCOHAIBHBIX JIaHHBIX COTJIacus Ha 00pabOTKY MEePCOHAIbHBIX TAHHBIX
NEPCOHAIBHBIE TaHHBIE MTOJIEKAT YHUUTOKEHUIO, ECIIM NHOE HE IIPEyCMOTPEHO 10TOBOPOM,
CTOPOHOIA, ToTyyaTesieM (BbIroJJ0NpruoOpeTaTesieM) 0 KOTOPOMY SIBIISIETCS CYOBEKT
NEPCOHAJIbHBIX JaHHBIX.



5.3. YHUUTOXEHUE TOKYMEHTOB (HOCUTEJICH), COACPIKAIIUX TIEPCOHATIbHBIC JaHHbBIC, IPOU3BOAUTCS
B cOOTBeTCTBUH C [TopsiiKOM yHHUTOKEHUS U 00€3TMUMBAHNUS IEPCOHANBHBIX JaHHBIX JeTckoro
€aJia B 3aBUCUMOCTH OT THIIa HOCUTEJIS NEPCOHAIBHBIX JaHHBIX, B TOM UUCIIE ITyTEM U3MEJIbYCHUS
uipeziepe, cTupaHus win GopMaTUPOBAHUS HNEKTPOHHOTO HOCUTETIS.

5.7. Tlo 3anpocy cyObeKTa epCOHaIbHbIX TAHHBIX HJIM €r0 3aKOHHOTO mpejacTaButels Jlerckuii
caj coobmraer emy nHpopmanuo 00 00padoTKe MePCOHATBHBIX TaHHBIX CYOBEKTa B CPOKHU U B
HOPSIIKE, YCTAHOBJICHHOM 3aKOHOM.
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