[Ipunoxenue 1
K mpukazy Ne 72 ot 13.05.24 r.

HOJIOXKEHUE
0 3a1uTe, XpPaHEeHUH, 00padoTKe U NMepeaaye MePCOHATbHBIX JAHHBIX
padorHuxkoB MBJ/IOY nerckoro caga Ne 1 «bepe3ka» nmoc. OpyioBckui

Hacrosimee Ilonoxenue paspadboraHo B coorBercTBUU co cT. 24 Koucrurynuu P®D or
12.12.1993r. (c M3BMEHEHUSMH U JIONOJIHEHHUsIMU ), [ paxkganckum kogekcoM PD ot 26.01.1996r.
Ne 14-®@3 (c usmenenusamu u nononaHeHussmu), Tpynossim Kogexcom ot 30.12.2001r. Ne 197-
®3, denepanpHbiMu  3akoHamMu or  27.07.2006r. Ne 149-®3 «O6 wuHDOpManuH,
UH(POPMALIMOHHBIX TEXHOJOTHAX M O 3amuTe uHpopmarum», ot 27.07.2006r. Ne 152-03 «O
HEPCOHAIBHBIX JAHHBIX).

Hacrosimee [TonoxxeHne pacnpocTpaHseTcst Ha BCEX COTPYAHUKOB, U BCE PAOOTHUKHU JOJKHBI
ObITh 03HAKOMJICHBI C TUM [loJ10’%keHneM 1o pocHucCh.

1. O0mme nmos10KeHNs
1.1. [TepconasibHbIe JaHHBIE paOOTHWKA — WHpOpPMaIMsA, HEoOXoauMas padOTOJATENI0 B
CBSI3U C YCTAHOBJIEHHMEM TPYJOBBIX OTHOIICHUH M Kacaromascsi KOHKpeTHoro paboTauka. OHu
BKJIIOYAIOT B ceOs: omo3HaBatenbHble JaHHble (PUO, nata u mMecto poxIeHHs, TpyAoBas
Oouorpadust paboTHuKa, QaxkTel Ouorpadum); JUYHBIE XapAKTEPUCTHKH  pabOTHHKA
(rpaXx/1aHCTBO, HAJIM4YM€ HAYYHBIX TPYJOB, HM300pEeTEHHH M T.A.); CBEAECHUS O CEeMEHHOM
MIOJIOKEHHUHU; COCTaBEe CEMbH; COIMAILHOM IOJIOKEHUU; CITy)KEOHOM IOJIOKEHUH; HaBbIKax. K
OPEJOCTABIAEMbIM  IMEPCOHAIBHBIM  JIaHHBIM  pabOTHMKA  OTHOCHUTCA  MH(popMarus,
colepkamasicss B TPYIOBOW KHHXKKE, B CTPaXOBOM CBHJCTEIBCTBE T'OCYJAPCTBEHHOTO
NEHCUOHHOTO cTpaxoBaHus; HMHpopMmanus o0 oOpa3oBaHUM, KBadM(pUKaLMW; HHPOpMaLUsL
MEIMIIMHCKOTO XapakTepa; WHpOpManus B JOKYMEHTaX BOHMHCKOTO ydeTa M B JPYIHX
JOKYMEHTaX, KOTOPBIE CO/IECpKaT JaHHbIE, HEOOXOAUMbIE PA0OTONATEINIO B CBS3U C TPYAOBBIMU
OTHOILECHUSIMH.
1.2. O06paboTKa NepCOHANBHBIX TaHHBIX PA0OTHHUKA OCYIIECTBIISICTCS B IEJSAX 00eCTIeYeHUs
COOJIIOJICHHSI 3aKOHOB U IPYTMX HOPMATHUBHO-IIPABOBBIX AKTOB.
1.3. PaGoronarens BmpaBe NpPOBEPsSTh NEPCOHANbHBIE JaHHbIE PAOOTHUKOB C ILENbIO
(bopMHpOBaHUs KaJpOBOTO pe3epBa.
1.4. [Ipu nmpueme Ha paloOTy, 3aKIOYEHHHM TPYAOBOTO JOTOBOpA, 3aMOJHEHUU AHKETHBIX
JAHHBIX paboTojaTeNlb HE UMEET MPaBO MOJIy4yaTh U 00001aTh UH(GOPMAIMIO O PETUTHO3HBIX,
MOJIMTUYECKUX U IPYTUX yOexAeHUSIX paOOTHHKA.
1.5. Bce mepcoHanbHble JaHHbIE pabOTHHMKAa pabOTOAaTENb MOJMy4aeT TOJIBKO OT HEro
camoro.
1.6. PaboTtonarens nmomydaeT 1 00pabaThIBaeT JaHHBIE O YACTHOM >KM3HU PaOOTHUKA TOJIBKO
C €ro MUCHbMEHHOTO COTJIACHSI.
1.7. PaboTtonarens coobuiaer pabOTHUKY LI€NH, MPEINOI0KUTEIbHbIE HCTOYHUKH, CITOCOObI
MIOJTyYEeHHUsI TIEPCOHANBHBIX JaHHBIX, XapaKTep MEePCOHATBHBIX TAHHBIX M IOCIEACTBUS OTKa3a
paOOTHHKA 1aTh NHCbMEHHOE COIJIACHEe HAa UX TOIy4YEHHE.
1.8. [Tomy4yate mepcoHaIbHBIE JaHHBIE pAOOTHHKOB HAa OCHOBAaHMHM 33aKOHA MOTYT:
HasoroBele opranbl, IleHcuonusiii ¢ong PO, @ong comumambHOro crpaxoBaHus P,
QDenepanbHass HMHCHEKIUS Tpyna. lcrmomb30oBaHWE TIEpCOHANBHBIX JaHHBIX —paOOTHHKA
JIOMYCTUMO TOJIBKO B COOTBETCTBMM C IIENISIMH, ONpEACTUBIIMMHU HMX moiydeHue. [lepenaua
NIEPCOHANBHBIX JTaHHBIX Pa0OTHHKA BO3MOXKHA TOJBKO C coTJachs pabOTHWKA, €CII HMHOE HE
PEIYCMOTPEHO 3aKOHOIaTETLCTBOM.
1.9. PabGoTonarens nmeer mpaBo coOMpaTh MEPCOHAIBHYIO HH(OPMAITHIO, COJEPKAIIYIOCS B
JIOKYMEHTaX, IPeJOCTaBIEHHBIX pa0OTHUKOM IIpH ITpUeMe Ha paboTy.




1.10. PaGoronmaTens MPOM3BOAUT pacdeT M BHIUIATY HAJIOrOB 3a pPa0OTHUKA IyTEM
yaep KaHUs MX U3 3apaOO0THO IIaThl, paboToaaTeNlb HUMEET MPaBO COOMPATh MPETyCMOTPEHHBIE
Hanoroseim Kogexcom P® cBeneHHs 0 HalIOromiaTebuuKe.

1.11.  [lannoe IlonoxxeHue mpenoTBpaiiacT HECAHKIIMOHUPOBAHHBIM JOCTYN K MH(OpMAaIUH,
€e  MPOTHUBONPABHOE  KONHMPOBAHWE, HMCKAKEHHE, HCIOJIb30BaHHE  IPEIHAMEPEHHOTO
pacnpocTpaHeHus1 HeJOCTOBEpHON MH(OpManny, NCIIOIb30BaHne HH()OPMALIUH B TPECTYIHBIX U
KOPBICTHBIX LIEJISIX.

2. [opsiok XpaHeHHs, HCTIOIb30BAHUS H Nepeaayl MepCoOHANbHBIX JaAHHbIX PA00THHKA
XpaHeHHe MEepPCOHANbHBIX MaHHBIX JIOJDKHO HCKIIIOYaThb WX YTpaTy WM HMX HENpaBUIbLHOE
UCTIOJIb30BaHUE.

2.1. XpaneHue, BbIJaya TPYAOBBIX KHIDKEK (qyOJMKAaThl TPYMOBBIX KHIDKEK); XpaHEHHUE
JUYHBIX JIe1 pAaOOTHUKOB W UHBIX JIOKYMEHTOB, OTPAKAIOMIMX IEPCOHAIBHBIC JaHHbIC
paboTHHUKA, BO3JIAaratoTCsl Ha PYKOBOAMTENS, JIEIOMPOU3BOAUTENSI U PAOOTHUKOB OyXrainTepuu
(cniucok Ju1 yTBep:kaaercs: npukaszom mno J10Y).

2.2. llepconanbpHble JaHHBIE PaOOTHUKOB BMECTE C HEOOXOAMMBIMHU JTOKYMEHTAMU OCTAIOTCS
y paboTomarensi Wi JIMIA, OTBETCTBEHHOTO 32 OOPMIICHHE NMPHEMa U XPAaHECHUS JTHYHBIX eI
corpynHukoB. [lopsmok XpaHeHHs TPYIOBBIX KHHKEK YCTaHOBJIEH MHCTpykumei 1o
3aI0JIHEHHUIO TPYAOBBIX KHIKEK.

2.3. PabGotomatenr oOecneunBaeT XpaHEHUE TMEPBUYHBIX JTOKYMEHTOB, CBSI3aHHBIX C
00pabOTKON JOKYMEHTAllMM IO y4YeTy Tpyla, KaapoB W OIUIaThl TpyJa B OpraHu3anuu. B
Oyxrajatepuu XpaHsITCs TOKYMEHTHI 110 Y4YEeTY HCIOJIb30BaHUSl pabOyero BpeMeH! M PacdyeToB C
MIEPCOHAJIOM TI0 OIUIaTe TPY/a.

2.4. Ilpu mepemaue nepcoHaNbHBIX TaHHBIX PAOOTHHKA PabOTOAATENh MOJIKEH COOIIOAATh
CIIeAYIOIIHEe TPeOOBaAHUS:

24.1. wHe cooOmarhk MepcoHalIbHbIC JaHHBIE paOOTHUKA TPETheH CTOpOHE 0€3 MUCHhMEHHOTO
cormacusi paOOTHWKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJIa 5TO HEoOXOIMMO B  LENAX
MpeIyNpexKACHUs YIPO3bl )KU3HU U 3I0pOBbI0 PaOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBICHHBIX
(benepaibHBIM 3aKOHOM;

2.4.2. He cooOmarh NEpCOHAIbHbIE AaHHbIE PAOOTHHKA B KOMMEpPYECKHUX LesIx Oe3 ero
MUCHMEHHOTO COTJIACHS.

2.4.3. IlpenynpenuTs UL, MOJYYalOIUX MEPCOHATIbHBIE JaHHbIE PA0OTHUKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITH MCITOJIb30BAHBI JIUIIb B LENSX, Ui KOTOPHIX OHM COOOIICHBI, M TpeOOBaTh
OT 3TUX JIMI[ MOJTBEPXJIEHUS TOro, 4YTO 3TO MpaBwio coOmroaeHo. Jluma, mnosyuaromue
NEpPCOHAIbHBIE  JlaHHble  pabOTHMKA, O00sf3aHbl  COOJIIOATh  PEKUM  CEKPETHOCTH
(KoH(UACHIMAIBHOCTH). JJaHHOE MONI0KEHUE HEe paclpoCTpaHsieTcss Ha 0OMEH NepcoHaTbHBIMU
JTAHHBIMHA PaOOTHUKOB B MOPSAKE, YCTAHOBICHHOM (pe/iepabHBIMHA 3aKOHAMM;

2.4.4. Pazpemarb J0CTyl K TEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJITHOMOYEHHBIM JIUIIAM, TIPH 3TOM YKa3aHHBIE JIUIA JTOJDKHBI HMETh MPABO TOIY4aTh TOJBKO
T€ TepCOHANbHbIE TaHHble paOOTHHMKA, KOTOpbIE HEOOXOIUMBI JJIsi BBIMOJHEHUS KOHKPETHBIX
byHKIIHI;

2.45. [IlepenaBaTb IepcOHANbHBIE JaHHbIE pPAa0OTHHKA TMpPEICTaBUTENSIM paOOTHUKOB B
nopsake, ycraHosieHHoM TK P®, u orpanuumBarh 3Ty HHQOPMAIUIO TOJIBKO TEMHU
MEPCOHAIBHBIMU JTaHHBIMH PabOTHUKA, KOTOPbIE HEOOXOAMMBI /ISl BBHIMOTHEHHS YKa3aHHBIMHU
NPEJCTaBUTEISIMU UX (PYHKIIUH.

2.5. Ilepenaua nepcoHaNbHBIX TaHHBIX PAOOTHUKA B MpeieNax OpraHu3aluu:

2.5.1. Paboromarens mpemocTaBiisseT WHOOPMAIMIO M WHBIC CBEICHUS, HEOOXOIMMBIC IS
IOPOBEPKHU TMPABUIBHOCTH MCYHMCICHHMS W yIJIaThl HAJOrOB, OOS3aTENbHBIX IUIATeXKeH B
TOCYJapCTBEHHYIO OIO/DKETHYIO CHUCTEMY; IOKYMEHTHI O IIJIaTeXECIIOCOOHOCTH; CBEICHHS O
YHUCICHHOCTH, COCTaBe palboTalolmuX, 3apabOTHOM IjaTe M YCIOBUSAX TpPylda, O HAIWYUU
CBOOOITHBIX paboumx MecCT; JOKYMEHTHI 00 OIllaTe HaJorOoB MO TPeOOBAaHUIO OPTaHOB BJIACTH
yIpaBJIeHUs, IPABOOXPAHUTENLHBIX OPraHOB, FOPUANYECKHX JIUL], UMEIOIIMX Ha 3TO MPaBo.



2.5.2. IlpenocraBusiemass MH(POpMAIUS MOKET OBITh YCTHOM WJIM NMHCBMEHHOH, BO BTOPOM
cllydae — 3aBepeHa IeyaThio U MOIHUCAMH OTPEICICHHBIX JIHII.

3. O0s13aHHOCTH PadoOTOAATE/IA 110 XPAHEHHUIO U 3a1UTE MEPCOHAIbHBIX JAHHBIX
pabdoTHMKA

3.1. PabGoromarenp oOecneuMBaeT 3alIUTy TEPCOHAIBHBIX JIAaHHBIX paOOTHUKA OT
HENPABOMEPHOTO HX HCIOJB30BaHUS WM YTPATHl 32 CYET COOCTBEHHBIX CPEACTB B TMOPSIKE,
YCTaHOBJICHHOM (hejiepaibHBIM 3aKOHOM.
3.2. Paboromarenr 3HAaKOMHT paOOTHHMKAa TOJ POCHUCH CO BCEMH BHYTPEHHHUMH
JIOKyMEHTaMH, Kacalol[UMHCS TOopsjaka oOoO0paOOTKH, Iepelayd IMEePCOHATBHBIX JJTaHHBIX
pabOTHUKOB, O TIPaBax M 00SA3aHHOCTSIX B ATOH 00JIACTH.
3.3. Paboromarenp obecmeyuMBaeT IOCTYI K IEPCOHAIBHBIM JaHHBIM PAOOTHUKA TOJBKO
YIIOJTHOMOYEHHBIM JIUIAM.
3.5.  PykoBomutens 3akperuiger B [Ipukaze mo YupexaeHHIO pacrpeaeicHue o0s3aHHOCTEH
1o 00pabOTKe MEePCOHATBHBIX JIAHHBIX.
3.6.  3ampemraercst oOpaboTka WH(GOpPMAIMKU B NMPUCYTCTBUU HHBIX JIMI, KPOME HMEIOIINX
MpaBO JOCTyIMa K TEPCOHAIBHBIM JIaHHBIM pabOTHHKA. PykoBOAHWTENh XpaHUT JTOKYMEHTHI
(TpyIOBbIC KHMXKKH B celi(e); peKkOMEHAyeTcs pu 00pabOTKe JaHHBIX C MOMOIIBI0 KOMIIBIOTEpa
3aKpBIBATh NaposieM (haiiiIbl, IMEIONINE TePCOHATbHBIC JTAHHEIC.

4. IIpaBa paGOTHHUKOB HA 3AIUTY NEPCOHAIBHBIX JAHHBIX
4.1.  CornacHo c1.89 TK P® paGoTHUKM UMEIOT MPABO HA:
4.1.1. Tlonnayro uHOpMAIHIO 00 WX MEPCOHATBHBIX JAHHBIX U 00pab0TKe ITHX JTaHHBIX;
4.1.2. CobOoaHblii OGecrIaTHBINA TOCTYI K CBOMM IEPCOHANBHBIM JaHHBIM, BKJIIOYas MPaBO Ha
[OJIyueHUE KONUU JI00OM 3amucu, CoAepKallell IepcoHalbHbIE JaHHblE pa0OTHUKA, 3a
UCKJTIOYCHHEM CIIy4aeB, MPEAYCMOTPEHHBIX (eepalbHbIM 3aKOHOM;
4.1.3. OmpeneneHne CBOMX MPEICTaBUTENIEH sl 3aIIUTH CBOMX MEPCOHATBHBIX JaHHBIX;
4.1.4. Jloctyn K OTHOCAIIUMMCS K HHUM MEIWLMHCKUM JAaHHBIM C MOMOIIBI0O MEIUIIUHCKOTO
CHEIHaJINCTA 110 UX BBIOOPY;
4.1.5. TpeOoBanue 00 WCKIOYECHUW WJIM HCIPABICHUHM HEBEPHBIX WM  HEMOJHBIX
NEPCOHAIBHBIX JJAHHBIX, & TaKXKe JaHHBIX, 00paboTaHHBIX ¢ HapyumeHueMm TpedoBanuii TK PO.
[Tpu oTkaze paboTonaresnss UCKIIOUUTh WIM MCIPABUTh MEPCOHAIbHBIE JaHHbIE PaOOTHHKA OH
MMEeT TMpaBO 3asABUTh B TMHUCBMEHHOW ¢opme padoTomaTent0o O CBOEM HECOIJIACHUH C
COOTBETCTBYIOLIUM OOOCHOBAaHMEM Takoro Hecorijacus. llepcoHalibHble JaHHBIE OLEHOYHOI'O
XapakTepa paOOTHHK MMEET IMPaBO JIOTIOJHUTH 3asBICHUEM, BHIPAXKAIOUINM €ro COOCTBEHHYIO
TOUKY 3pEHUS;
4.1.6. TpeboBanue 00 wu3BemeHHMH pabOTOAATENEM BCEX JUI, KOTOPBIM paHHEe ObUIN
COOOIIEHbl HEBEpHBbIE MM HENOJHbIE MEepCOHaJbHbIE JaHHblE pabOTHHKA, 000 BCex
MPOM3BEACHHBIX B HUX UCKITFOUEHHSIX, HCIIPABIICHHUSX HITH JTOTIOJTHEHUSX;
4.1.7. PaOOTHHKHU JOJKHBI ObITh O3HAKOMJIEHBI TOJI pOcTUCh ¢ HactosmmM [lonoxenuem. C
ATOH IIENBI0 B YUPESKICHUU OpraHu3yercs W Berercs JKypHanm o3HaKoMJeHHs pabOTHHUKOB C
HacrosmuM [lonoxxenuem.
4.1.8. OOxamoBaHne B Cyd JIIOOBIX HEMPAaBOMEPHBIX JCHCTBUH wWim  Oe3neicTBUs
paboTtonarens mpu 00pabOTKe U 3aLIUTE €ro MEePCOHATBHBIX JaHHBIX.

5. OTBeTCTBEHHOCTH padoToAaTe s U JIHI, OCYIIECTBJISIIOIIUX PAa0oTy € MepCOHAJBHBIMHA
AAHHBIMH
5.1. PabotHuK 00s3aH:
- 3HaTh [lepeuens cBeaeHuit koHpuaeHIHanbHOro Xapaktepa B MBJIOY nerckuit cag Ne 1 .
- XpaHUTh B TailHE W3BECTHbIE €My KOHQUICHIMAIbHBIE CBEACHUS, HH(OPMUPOBATDH
PYKOBOJUTENS O (haKTaxX HApyLIECHHs MOPsKa 0OpaIleHus ¢ KOH(UACHIUATBHBIMU CBEICHUSMH,
0 CTaBUIMX €My U3BECTHBIM IOIBITKAX HECAHKIIMOHUPOBAHHOTO JOCTYyINa K HHPOpMAIIHH;



- coOiojaTh MpaBWia I[OJb30BaHMs JIOKYMEHTAMH, HOPSJAOK HX YydeTa U XpaHEHus,
oOecrieunBaTh B Ipolecce padoThl COXPAaHHOCTh HMH(OPMAIMM, COJAEpXKalleiics B HHUX OT
HOCTOPOHHUX JIMIL;

- 3HAKOMMTBCS TOJIBKO C TE€MH CIY)KEOHBIMU JTOKYMEHTAMHU, K KOTOPBIM IOJY4YEH AOCTYI B
CHJIy UCIIOJIHEHUS CBOUX CIIY>)KEOHBIX 00s3aHHOCTEH.

5.2  Jluna, BUHOBHBIC B HAPYIIEHUU HOPM, PETYIHPYIOIIUX MOJIydeHHe, 00paboTKy U 3aIlIuTy
INEpCOHANBHBIX  JIAHHBIX  pabOTHHKA, HECyT JAMCUUIUIMHAPHYIO, aIMHHHMCTPATUBHYIO,
IpaXXJIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (herepanbHbIMU
3aKOHaMH.

5.3. K coTpymHuKy, OTBETCTBEHHOMY 3a XpaHEHHE MEPCOHATBHON MH(pOopManuu pabOTHUKOB,
paboTozatenb BIPaBe NPUMEHUTh OJHO M3 JUCLUIUIMHAPHBIX B3BICKAHUH, MPETyCMOTPEHHBIX
ct. 192 TK P®, a wumMeHHO: 3aMeyaHMe, BBITOBOpP, YyBOJbHeHME. K IucruruimHapHON
OTBETCTBEHHOCTHU IPUBJIEKAIOTCS TOJIBKO T€ PAOOTHUKH, KOTOPBIE 10 YCIOBHSIM CBOMX TPYIOBBIX
JIOTOBOPOB 00s13aHBI COOIIOAATH IPaBUiIa PadOTHI C MIEPCOHAIBHBIMU JTaHHBIMHU.

5.4. PabGotonarenb BIpaBe pPAacTOPrHYTh TPYAOBOW JOrOBOp IO CBOEH HMHUIMATUBE MpHU
pasriameHu OXPaHAEMOW 3aKOHOM TaiHbBI, CTaBIIeH W3BECTHOW pPAOOTHUKY B CBSI3H C
UCIIOJIHEHUEM UM TPYIOBbIX 0053aHHOCTEH.
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